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To All Members of the Heritage, Environment and Community Committee 
Councillors: Zowie Baker, Suzanne Sanderson, Peter Coleman, Nikki Ind, Alison Figueiredo, Colin Pearce, 
Rodney Smith, and Ian Watson. 
 
You are summoned to attend the Heritage, Environment and Community Committee on                 

Monday 2nd June at 7pm St Marys School, Tetbury, for the transaction of the following business. All 
members of the public & press welcome. 
  

 
                                                                                            

 Executive Officer  
        27th May 2025 

AGENDA 
 

1. To elect a Chair  

2. To elect a Vice Chair  

3. Apologies for absence 

4. Public consultation (Note: Fifteen minutes is allowed for public questions or statements. Each 
person to state name and to be allowed three minutes maximum. Questions may be answered 
briefly but not debated. Issues may be referred for subsequent response if necessary) 

5. Declarations of interest  

6. To approve the Minutes of the meeting held on Monday 7th April 2025 

7. To approve the Minutes of the Health Wellbeing and Youth meeting held on the 14th of April 
2025 

8. To note Budget, spend to date and forecast spend  

9. To note Heritage and Environment Action updates 

10. To note Health, Wellbeing and Youth Action updates 

11. To note Visitor Information Centre report   

12. To receive the Police Museum report  

13. To discuss and approve Christmas Switch On Event 2025 Working Group  

14. To note the 80th VE Day Event 2024 

15. To approve Tetbury Town Criers Honorarium  

16. To discuss and approve Cotswold District Council – Town Centre’s Initiative 

17. To approve allotment fees for 2025/26 

18. To discuss and approve supporting a Community Co-operative Coffee Cup Recycling Station 

19. To discuss budget requirements 2026/27 

20. To consider Correspondence 

21. To receive members Reports  

22. Items for inclusion on the July Agenda 

23. To note the dates and time and date of the next Heritage, Environment and Community meeting 
7pm Monday 2nd July at Tetbury Library – Close Gardens – Tetbury  

 
Members are reminded that the Council has a general duty to consider the above matters in the exercise of 
any of its functions: Equality and Diversity, Crime & Disorder, Health & Safety and Human Rights. 
 
Members are also reminded that they are required to comply with the ethical standards laid down in the 
seven “Nolan” principles of public life in their conduct within Council meetings and at all times when acting 
as a Councillor. 

mailto:eo@tetbury.gov.uk
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Heritage and Environment Committee – 2nd June 2025 

Present: 
Town Councillors: Z Baker (Chair), S Sanderson (Vice Chair) P Coleman, P Burrell, and A Figueredo. 
Officers: V Bolwell (EO) 
Public: M Marsh (Curator) one member of the public. 
 
HE01. 04/25 To receive and accept any apologies for absence:  
Councillor C Pearce –Personal- will be stepping back from duties until further notice – received and 
accepted. 
Councillor I Watson – medical -received and accepted. 
Councillor R Smith – personal -received and accepted. 
Councillor K Painter – appointment clash– received and accepted. 
 
HE02. 04/25 Public Consultation: Member of public has requested Tetbury Town council do more to 
raise awareness at Tetbury Good Shed regarding Dogs on leads. Very disappointing to see the signs 
removed again. EO noted that the police had been made aware of this. 
 
HE03. 04/25 To receive declarations of interest in connection with agenda items as shown and not 
already stated on Register of Interests: None. 
 
HE04. 04/25 To approve minutes of the Heritage and Environment meeting held on Monday 3rd 
March 2025: 
After amendment It was proposed by Cllr P Burrell seconded by Cllr S Sanderson to approve the 
minutes of the Heritage and Environment committee meeting held on Monday 3rd March 2025. 
 

Voting record                For 4                           Against 0                       Abstain 2                         Absent 4 

 
HE05. 04/25 To note Budget, spend to date and forecast spend: Noted. 
 
HE06. 04/25 To note Action Plan from previous meeting:  
Noted.  
Remove Inspirational Awards. 
 
HE07. 04/25 To note Visitor Information Centre report: Noted. 

EO noted that the VIC assistants are noting the number of visitors wishing to visit the museum on 

the days it is closed. EO also thanked Cllr A Figueiredo for filming a Reel (Video) for the opening day 

on social media. The engagement has been phenomenal reaching 2.7K views in its first day. 

Cllr Z Baker thanked the EO for the relocation project. The VIC looks wonderful and reflects all the 

hard work put in. 

Cllr S Sanderson commended the volunteers that gave their time up for the relocation. It is a really 

good use of the space and a great asset to the town. 

Cllr A Figueiredo thanked the staff for a great job on the relocation. 
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HE08. 04/25 To note the Police Museum report:  

Curator gave a verbal update to support uploaded report to SharePoint. 

Highlighted several key activities and achievements from 2024. The museum successfully increased 

visits through enhanced marketing and various events, including children's activities and school 

visits. Volunteer recruitment focused on raising the museum's profile, resulting in higher volunteer 

numbers. A collection audit was initiated to improve inventory and storage. 

Volunteers visited archives and participated in museum tours, and plans were made for Bank 

Holiday openings and summer schedules. Projects included setting up donation accounts, ongoing 

learning initiatives, and research on early police stations. The museum also planned a collection 

audit and a Royal Society event for September. Various events are planned for 2025, including shows 

and talks. Minor inaccuracies in financial reports were identified, with updates to be provided in 

future meetings. Volunteers attended training sessions on hosting and education, enhancing their 

skills. 

Successful fundraising campaigns supported the Education project, and the museum will be open on 

key dates during the Easter holidays, with an expected increase in footfall. 

HE09. 04/25 To note Tetbury Inspiration Awards report: 
Noted. Members have received lots of positive feedback from the event. It was a great success. 
Cllr P Coleman noted that residents expressed that they would be happy to pay a small price to 
attended the next event in 2027. 
 
HE10. 04/25 To approve Tree works at Jacobs Close and Braybrooke Close: It was proposed by Cllr 
P Coleman seconded by Cllr Z Baker to approve tree works at Jacobs Close and Braybrooke Close. 
 

Voting record                For 6                           Against 0                       Abstain 0                          Absent 4 

 
HE11. 04/25 To note 80th VE Day Event plans: 

Noted. 

 

HE12. 04/25 To approve Annual Town reports: 

It was proposed by Cllr Z Baker seconded by Cllr S Sanderson to approve the Annual Town Meeting 

reports. 

Voting record                For 6                           Against 0                       Abstain 0                          Absent 4 

 

HE13. 04/25 To consider Correspondence received: 

Dog Fouling – Raised in Public Consultation. EO to continue to monitor situation and provide 

updates. 

HE14. 04/25 To receive members Reports: 

Cllr A Figueriredo -- Working diligently with market traders to sustain the markets under the Market 

House, as they are an integral part of the town's historic fabric, and it is crucial to preserve all 

market trade. 
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Cllr P Coleman – attended an event at Upton Mill where I met the newest member of the Upton Mill 

team. During the event, an opportunity arose for TTC to use a meeting space at Upton Mill free of 

charge. This space is ideal for smaller meetings and has been generously offered to us without any 

cost. 

Cllr S Sanderson – Thank you once again for all the hard work on the relocation of the new VIC; it 

looks wonderful. I also thoroughly enjoyed attending the Inspirational Awards. It was really well run 

and great to be a part of. 

Cllr Z Baker – Agreed with Cllr Sanderson both relocation and event have been really successful and 

a credit to TTC. 

HE15. 04/25 Items for inclusion on the 2nd June 2025 Agenda: 

None at this time email EO. 

HE16. 04/25 To note the dates and time and date of the next Heritage, Environment & Community 

meeting 7pm Monday 2nd June 2025 at St Marys School, Tetbury.  

Noted. 

 

 

 

 

Chair……………………………………………………………………                                      Date………………………… 

 

 

Meeting Closed 1946 



 
MINUTES OF A MEETING OF HEALTH, WELLBEING AND YOUTH COMMITTEE  

Held in St Marys School, St Marys Road Tetbury, GL8 8BW at 7.00pm on  
Monday 14th April 2025 

 

Health, Wellbeing and Youth Committee – Monday 14th April 2025 Page  24 

PRESENT:  
Councillors: Z Baker (Chair), R Smith (Vice Chair), N Ind, X Macutay-Malloch, Cllr I Watson,  
Cllr S Sanderson 
Officer: A Payne (Health and Wellbeing Co -Ordinator) 
Public:  One member of the public 
 
HWY01. 04/25 Apologies for absence:  
None 
 
HWY02. 04/25 Public consultation:  
None 
 
HWY03. 04/25 Declarations of interest: 
None 
 
HWY04. 04/25 To approve the Minutes of Health, Wellbeing and Youth meeting held on 10th February 
and 10th March 2025: 
 
It was proposed by Councillor N Ind seconded by Councillor Z Baker to approve the minutes of the Health, 
Wellbeing and Youth meeting held on 10th February 2025. 
 

Voting Record:                For – 4                    Against – 0                   Abstentions – 0                   Absent - 2 

 
It was proposed by Councillor Z Baker seconded by Councillor R Smith to approve the minutes of the 
Health, Wellbeing and Youth meeting held on 10th March 2025. 
 

Voting Record:                For –  3                    Against – 0                   Abstentions – 0                   Absent - 3 

 
 
HWY05. 04/25 To note Budget, spend to date and forecast spend: 
Noted. 
 
HWY06. 04/25 To note Action Plan updates:  
Action reference Evening Café for Young People CEO and Chair of Committee to meet with TAYCT 
representative. 
Action reference The Reel Oscars Event – This item will take place later in the year. 
Action reference The Westonbirt Arboretum Tickets – HWC created the Eventbrite event and will share 
the link on social media once Westonbirt Arboretum take payment for the CAS Cards. 
Action reference Recognition of Highstreet Businesses Floral arrangements, and a certificate will be 
presented to Skeins, Scentiments and Artique to commemorate their anniversaries and to recognise their 
contribution to the community over the years. 
 
HWY07. 04/25 To note the Health and Wellbeing Co-ordinator report: 
The Health and Wellbeing Co-ordinator reported a new service called the Marmalade Trust that can 
provide weekly calls for someone living alone and experiencing significant loneliness.  
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HWY08. 04/25 To discuss and approve the Health, Wellbeing and Youth new working/networking 
Group Remit:  
The new remit will be discussed following the June meeting of the Heritage, Environment, and 
Community Committee. The Health & Wellbeing Co-ordinator will notify the working group via email that 
the new working group is scheduled to meet in July. 
 
 
HWY09. 04/25 To discuss and approve future School Holiday Activities: 
On Monday 14th April Tetbury Town Council hosted a successful DIY Art Session, where 50 children, 
accompanied by their parents, immersed themselves in two hours of creative crafts. The day ended with a 
lively gathering at the recreation grounds, where families enjoyed the activities World Jungle provided for 
more fun and community connection. 
 
HWY10. 04/25 To discuss and approve the Annual Town Report: 
 
It was proposed by Cllr Z Baker seconded by Cllr R Smith to approve the Annual Town Meeting reports.  
 

Voting Record:                For –  6                    Against – 0                   Abstentions – 0                   Absent - 0 

 
 
HWY11. 04/25 Correspondence received: 
None 
 
HWY12. 04/25 Councillors Reports: 
Councillor R Smith - requested an update on a Day Trip for residents. 
Councillor N Ind - reported that on the weekend of 25th - 27th July the Big Top tent will be on the 
recreation ground and Ben from World Jungle has asked if the community would like to use it for an 
event.  
Councillor N Ind Is aware that Housing Associations are asking tenants to remove carpets when they leave 
a property, leaving the next tenants with no flooring and that she will be discussing this again at Cotswold 
District Council 
Councillor I Watson Thanked the Chair – Cllr Z Baker and Vice Chair Cllr R Smith for a good job of chairing 
the Health, Wellbeing and Youth Committee over the years. 
 
HWY13. 04/25 Items for the next Agenda: 
None 
 
HWY14. 04/25 Time and date of the next Heritage, Environment and Community Committee Meeting 
Monday 2nd June 2025 at Tetbury Library, Close Gardens, Tetbury, GL8 8DU 

         Meeting closed at 19:48 
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Chair ………………………………………………………..   Date …………………………………………………………. 



Cost Centre ReportMonth No: 2

15/05/2025
15:34

Tetbury Town Council 2025-2026 Page 1
Detailed Income & Expenditure by Budget Heading 01/05/2025

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR
110 HEC

0.0%115 1154095 St Saviours Water  0 115
8.0%3,220 3,2204400 Equipment & Repairs  280 3,500
5.1%1,898 1,8984410 Fuel  102 2,000

54.3%302 3024420 Clothing  358 660
5.8%5,699 5,6994430 Open Spaces  351 6,050
0.0%10,000 10,0004435 Trees / Tree Work  0 10,000

67.8%585 5854440 Planting  1,234 1,819
0.0%1,000 1,0004451 Christmas  0 1,000

18.4%1,632 1,6324460 Playground Inspection & Repair  368 2,000
29.3%3,182 3,1824470 Projects  1,318 4,500

0.0%500 5004471 Awards  0 500
0.0%3,000 3,0004476 Town Centre  0 3,000

35,1444,010HEC :- Indirect Expenditure 31,134 0 31,134 11.4% 0
Net Expenditure (4,010) (35,144) (31,134)

4,010 35,144
00 0

31,134
(4,010) (35,144) (31,134)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 31,134

0.0%
11.4%

Movement to/(from) Gen Reserve (4,010) (35,144) (31,134)
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15/05/2025
15:34

Tetbury Town Council 2025-2026 Page 1
Detailed Income & Expenditure by Budget Heading 01/05/2025

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR
135 HEC

100.0%0 04310 Current Youth Services  29,600 29,600
0.0%600 6004315 Emergency Fund  0 600

54.1%2,296 2,2964316 Holiday Youth Provision  2,704 5,000
0.0%3,000 3,0004317 Organisation Grants  0 3,000

38,20032,304HEC :- Indirect Expenditure 5,896 0 5,896 84.6% 0
Net Expenditure (32,304) (38,200) (5,896)

32,304 38,200
00 0

5,896
(32,304) (38,200) (5,896)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 5,896

0.0%
84.6%

Movement to/(from) Gen Reserve (32,304) (38,200) (5,896)
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15:12

Tetbury Town Council 2025-2026 Page 1
Detailed Income & Expenditure by Budget Heading 01/05/2025

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR
115 Police Museum

0.0%(9)1130 Police Museum Donations  9 0
0.0%(0)1900 Miscellaneous Income  0 0

09Police Museum :- Income (9) 0
0.0%400 4004061 PM Training and Expenses  0 400
0.0%(627) (627)4120 Insurance  627 0
0.0%750 7504121 Police Museum Insurance  0 750

20.3%677 6774141 Police Museum Marketing  173 850
0.0%100 1004161 Police Museum Memberships  0 100
0.0%4,750 4,7504480 Police Museum Staff Costs  0 4,750
0.0%1,000 1,0004481 Police Museum Collections Care  0 1,000

42.2%231 2314482 PM Training and Expenses  169 400
0.0%(948) (948)4483 Police Museum Education  948 0
0.0%(17) (17)4491 Bank Charges  17 0

8,2501,934Police Museum :- Indirect Expenditure 6,316 0 6,316 23.4% 0
Net Income over Expenditure (1,925) (8,250) (6,325)

1,934 8,250
(9)9 0

6,316
(1,925) (8,250) (6,325)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 6,316

0.0%
23.4%

Movement to/(from) Gen Reserve (1,925) (8,250) (6,325)
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Tetbury Town Council 2025-2026 Page 1
Detailed Income & Expenditure by Budget Heading 01/05/2025

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR
200 Visitor Information Centre

10.6%1,0731805 Maps  127 1,200
8.0%2761830 Ticket Sales Nat. Express Inc  24 300

10.8%2681840 Ticket Sales Goods Shed  32 300
7.2%4181862 Cards/Notelets and Postcards  32 450
0.0%2001865 Postage and Packaging  0 200
4.8%4761870 Walks & Cycles  24 500
6.8%9321872 Tea Towels  68 1,000

16.1%6291875 Gifts & Souvenirs  121 750
26.0%1851880 Books and Guides  65 250

0.0%(28)1882 Local Crafts  28 0
15.0%431885 Calendars  8 50

0.0%(142)1900 Miscellaneous Income  142 0
5,000671Visitor Information Centre :- Income 4,329 13.4% 0

0.0%(17) (17)4801 Banking charges  17 0
017Visitor Information Centre :- Direct Expenditure (17) 0 (17) 0

0.0%(142) (142)4070 Business Rates  142 0
0.0%(181) (181)4090 Utilities  181 0
4.0%1,921 1,9214800 Maps  80 2,000
0.0%(59) (59)4810 Post Cards  59 0
0.0%(43) (43)4830 Books - Heritage  43 0
0.0%750 7504835 Tea Towels  0 750
0.0%100 1004840 Calendars  0 100
0.0%2,000 2,0004845 Gifts & Souvenirs  0 2,000
0.0%470 4704870 Website  0 470
0.0%(25) (25)4885 Local Craft  25 0
9.1%227 2274900 Ticket Sales Nat. Express  23 250
0.0%(29) (29)4935 Ticket Sales Good Shed Arts Ce  29 0

16.0%20,253 20,2534940 VIC Staff Costs  3,847 24,100
1.3%494 4944961 Square Automatic Charges  6 500
0.0%1,000 1,0004970 VIC Repairs/IT  0 1,000

29.1%248 2484980 VIC Stationery/Miscellaneous  102 350
31,5204,537Visitor Information Centre :- Indirect Expenditure 26,983 0 26,983 14.4% 0

Net Income over Expenditure (3,883) (26,520) (22,637)

4,554 31,520
4,329671 5,000

26,966
(3,883) (26,520) (22,637)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 26,966

13.4%
14.4%

Movement to/(from) Gen Reserve (3,883) (26,520) (22,637)



Heritage, Environment and Community Committee 
2nd June 2025 
Agenda item 09. H&E Actions – Riverbed Project  
 
Riverbed Project  

Introduction 

This report addresses the potential hazards associated with old tip sites, particularly near 

watercourses, and provides recommendations for safe management and mitigation strategies. The 

information is based on the findings from the Elizabeth Pimley report and online reference from 

gov.uk. 

1. Unstable Ground Conditions: 

• Decomposing Waste: Old tip sites often contain decomposing waste, which can 

create voids and weak spots in the ground. This instability can lead to unexpected 

collapses or subsidence, posing significant safety risks to workers and structures. 

• Old landfill sites might seem like unlikely havens, but over time, they can transform 

into thriving ecosystems. As waste decomposes and the land is reclaimed, these sites 

often develop into biodiverse sanctuaries. 

 

• Some former landfill sites have even been transformed into nature reserves, proving 

that with time and care, these areas can become valuable ecological retreats. 

2. Environmental Risks: 

• Water Pollution: Disturbing old landfill sites can release hazardous materials, 

including chemicals and heavy metals, into nearby watercourses. This pollution can 

harm aquatic life and disrupt ecosystems. 

• Sediment Disruption: Excavation activities can cause soil erosion, leading to 

sediment entering the watercourse. This sediment can block fish gills, reduce oxygen 

levels, and disrupt habitats. It is advised not to dig at these sites and collect the 

surface waste. 

3. Legal and Regulatory Issues: 

• Regulations: Many regions have strict regulations regarding landfill sites and water 

protection. Unauthorised excavation could result in legal consequences, including 

fines and project delays. 

 

 

 

 

 

 

 



Heritage, Environment and Community Committee 
2nd June 2025 
Agenda item 09. H&E Actions – Riverbed Project  
 
Recommendations for Safe Management 

1. Avoiding Sensitive Periods: Feoffees Site/Tetbury Town Council  

• Schedule watercourse works and surrounding vegetation management outside the 

period from March to September to avoid disturbing nesting birds and breeding 

amphibians. 

2. Vegetation Management: Tetbury Town Council  

• Remove no more than 50% of bramble patches to prevent scrub encroachment on 

the watercourse while maintaining a buffer zone between the footpath and marginal 

vegetation. 

3. Planting Recommendations: Tetbury Town Council 

• Bolster vegetation around the stream with native grassland plants such as Sweet 

flag, Water plantain, Flowering rush, Marsh marigold, and others listed in the report. 

4. Wildlife Support: Tetbury Town Council  

• Install bat boxes and bird boxes at recommended heights and orientations to support 

local wildlife. Follow instructions for making these boxes from reliable sources. 

5. Consultation with Experts: Tetbury Town Council/Feoffees 

• Engage environmental experts and regulatory authorities to ensure proper 

precautions are taken. Consider preparing a detailed management plan if extensive 

work is required. 

Conclusion 

Due to funding received last year, TTC plan with EP Report to develop the Riverbed area with 

vegetation, pruning and installing Bat Boxes at the recommended heights.  

We will also be highlighting the history of the Old Tip Site. Explaining the work that continues to 

enhance the area. A information board will be installed to explain the history and the ecological  

 



Report to Heritage and Environmental Committee   
Monday 2nd June 2025 
Agenda Item 9. Action updates  

 

   
 

Purpose of Report              

To note the actions taken on previous decisions of the Committee.  

Recommendation 

That the Action Points be noted. 

Ref ACTION WHO STATUS 

HR10. 01/24 Information 

Board Repair – 

The Goods Shed  

EO Removed and awaiting repair 

Notice Board company contacted 

Funding application to be applied for 

HR10. 04/24 Vehicle 

Activated Signs 

(VAS) 

Cllr C Pearce This item has been raised by County Councillor 

Ian Watson  

HE12. 01/25 Inspiration 

Awards  

All Members  Agenda item  

HE10. 01/25 Riverbed All members  Representative met and discussed ecological 

impact on any changes made.  

Bat box installation and interpretation board will 

be installed and a vegetation plan put in place to 

continue the amazing habitat that is in place.  

Working in Partnership with Feoffees. 

HR10. 07/24 Food Festival  All members  Postponed from April – in discussions with an 

organisation late September  

HE12. 02/24 Christmas in 

Tetbury  

All  Road Closures applied for  

Ten licences applied for  

Security Staff contacted 

AV Connect will provide sound and light fully 

insured and licenced.  

Risk assessment meeting  

Working Group to be established  

HE14. 02/24 Wessex water 

response  

Cllr I Watson  Third Correspondence – Cllr I Watson will 

provide update. Ongoing. 



Report to Heritage and Environmental Committee   
Monday 2nd June 2025 
Agenda Item 9. Action updates  

 

   
 

HE17. 02/25 Beacon Event EO/All  Met with Rev Steve Bullock - Next meeting April 

VE Day Competition for School Children to 

design front cover of programme 

VE Day Highstreet Window Competition  

Bunting booked  

Good Shed confirmed 

HE10. 02/25 TRO update  

Hatchings 

Tetbury Fire 

Station  

EO/All  County Councillor Ian Watson, District Councillor 

Nikki Ind and Laura Hall-Wilson have met and 

discussed all outstanding TROs. County 

Councillor Ian Watson has meeting with 

Gloucestershire Highways – Ongoing.  

 



Previous Health, Wellbeing and Youth Committee – Monday 2nd June 2025 
Agenda 10.  Action Points 

   

 

Purpose of Report  

To note the actions taken on previous decisions of the Committee – Committee merged  

Recommendations  

The Action Points be noted.  

Minute Reference Action Responsible Result 

HWY14 02/24 Evening Café for Young People   Andrea Payne CEO, and Chair of Committee to meet 
with TAYCT representative 
 
Handover – ONGOING  

HWY08. 01/25 The Reel Oscars Event  Cllr A 

Figueiredo 

 

Will take place later in the year.  
 
 
Handover – ONGOING  

HWY10. 02/25 Westonbirt Arboretum tickets Andrea Payne Application form completed and 
emailed to Westonbirt Arboretum to 
buy 120 tickets at the cost of £60.  

HWC created Eventbrite event and will 
share the link on social media. 

On entrance and to gain access to 
Westonbirt Arboretum, those with 
tickets must state that they are from 
Tetbury Town Council 

HWY11. 02/25 Totally Locally Wild Wellness 

Week 

EO To ascertain whether other local 
organisations can become involved in 
this wonderful initiative  

HWY14. 04/24  Councillor Reports  HWC  The Student Council from Sir William 
Romney’s School visited on Monday 
7th April 2025 and met with Cllr Z 
Baker, Cllr K Painter, Cllr P Burrell and 
Cllr A Figueiredo.  

HWY02. 02/25 Clarification why residents 

name and address are 

requested when these are not 

included in the minutes 

CEO Obtained legal advice from GAPTC 

The legal requirement to ask for the 
name and address of residents 
attending public consultations or 
meetings depends on the purpose for 
which the information is being 
requested. However, there is no 
specific legal obligation for parish 
councils to request this information 
unless it is necessary for a legitimate 
purpose, such as verifying the 
residency of the participants or 
ensuring the views collected are 



Previous Health, Wellbeing and Youth Committee – Monday 2nd June 2025 
Agenda 10.  Action Points 

   

 

representative of the local area. 
 

HWY13. 03/25 Recognition of Highstreet 

Business  

 EO Flowers We will purchase beautiful 
floral arrangements from a local florist 
to present to each business. This 
gesture will symbolize our 
appreciation and add a touch of 
elegance to their celebrations. 
Certificates Custom-designed 
certificates will be created to 
commemorate their anniversaries. 
These certificates will highlight their 
achievements and express our 
gratitude for their contributions to the 
community. 
Skeins Anniversary: 44 Years 
Scentiments Anniversary: 25 Years 
Artique Anniversary: 53 Years 
 
 
Handover – Ongoing  

 

 



Report to Heritage, Environment and Community                                                            

 
Monday 2nd June 2025 
Agenda item 11. To note Visitor Information Centre report 
 

 
1. Purpose of report  

To note information regarding the Visitors Information centre.  
  

2. Recommendation   
For Heritage and Environment to note report.  
 

Relocation 
 
The relocation of the VIC has proven to be a great success; it was completed with the minimal 
disruption to services. The fittings from the previous shop fitted perfectly after a few small 
adjustments, the stock is well displayed, and sales are increasing.   
 
We also have a new array of merchandise from local crafts people; this is creating some interest 
from visitors and a slight increase in sales. 
 
Visitors have shown great interest in the Old Court House building, especially the tiled floor in the 
entrance. Positive comments have been received from residents regarding the relocation, and we 
have seen some new residents popping in to see what we offer. 
 
The staff have settled in the new location and look forward to continuing to offer a first-class 
service to visitors and residents. 
 
Footfall 
 
In April we welcomed 533 visitors to Tetbury, this is slightly down on than last year, 814, however 
April was a generally quiet month for many businesses in town. 
 
Police Museum  
 
83 visitors inquired about the Police Museum and were disappointed to hear that it was only open 
two days a week. It would be beneficial for this to be open every day, it is an asset to the town and 
should be used to its full potential. 
 
Sales 
 
The sale of tickets for the Goods Shed events has decreased compared to last year, we will look at 
ways in which these sales could be increased.  
 
National Express ticket sales have also decreased. We are requesting new advertising materials to 
help promote this service and raise the sales.   
 
Bus timetables 
 

There has been an increase of residents requesting bus timetables, some were unaware that there is 
a service to Malmesbury, and the details of the Robin service. 



 

Martyn’s Law Compliance Checklist for Councils 

1. Identify Premises in Scope 

- List all council-owned or managed venues and events. 

- Determine expected capacity: 

  - Standard Tier: 200–799 people 

  - Enhanced Tier: 800+ people 

2. Notify the Regulator 

- Register each qualifying venue or event with the Security Industry Authority (SIA). 

3. Conduct Risk Assessments 

- Identify potential terrorist threats and vulnerabilities. 

- Assess crowd density, access points, and emergency exits. 

4. Implement Protection Measures 

For Standard Tier: 

- Train staff in basic counter-terrorism awareness. 

- Develop simple emergency procedures (e.g. lockdown, evacuation). 

- Identify safe areas and routes to shelter. 

For Enhanced Tier: 

- Develop a detailed security plan. 

- Consider physical security measures (e.g. CCTV, bag checks). 

- Coordinate with police and emergency services. 

5. Staff Training & Awareness 

- Provide regular training on: 

  - Recognising suspicious behaviour 

  - Emergency response protocols 

  - Communication during incidents 

6. Review and Update 

- Schedule annual reviews of risk assessments and procedures. 

- Update plans after incidents, drills, or changes in threat level. 

 



Council Policy Statement on Martyn’s Law 

Purpose: 

To ensure all council-managed premises and events are compliant with the Terrorism 

(Protection of Premises) Act 2025, enhancing public safety and preparedness. 

Scope: 

Applies to all council-owned venues, public events, and spaces where 200 or more individuals 

may gather. 

Policy Commitments: 

- Identify and register all qualifying premises with the SIA. 

- Conduct and maintain up-to-date risk assessments. 

- Implement proportionate protective measures based on tier classification. 

- Provide ongoing staff training and public awareness. 

- Collaborate with emergency services and local partners. 

- Review and improve procedures regularly. 

Responsibility: 

The council’s CEO (or equivalent) will oversee implementation, supported by venue managers 

and event coordinators. 



Heritage, Environment and Community  
2nd June 2025 
Agenda item 13. To discus and approve Christmas Working Group  
 

Council Report: Proposal to Establish a Christmas Working Group for the 2025 Christmas Switch-

On Event 

 

Purpose of the Report 

This report seeks Council approval for the formation of a Christmas Working Group to assist in the 

planning, coordination, and delivery of the 2025 Christmas Switch-On event. The group will bring 

together councillors, community representatives, local businesses, and volunteers to ensure the event is 

inclusive, festive, and reflective of community spirit. 

 
 

Background 

The annual Christmas Switch-On event is a key highlight in the town’s calendar, drawing residents and 

visitors together to celebrate the start of the festive season. In recent years, the event has grown in 

popularity and complexity, requiring more structured planning and broader community input. 

Feedback from previous years has indicated a desire for: 

• Greater community involvement in decision-making 

• More diverse entertainment and activities 

• Improved coordination and communication 

• Enhanced decorations and lighting displays 

To address these points and ensure a successful 2025 event, it is proposed that a dedicated working 

group be established. 

 
 

Objectives of the Christmas Working Group 

The Christmas Working Group will: 

• Collaborate on the theme, schedule, and layout of the event 

• Coordinate with local performers, schools, and community groups 

• Support fundraising and sponsorship efforts 

• Advise on decorations, lighting, and festive installations 

• Promote the event through local networks and social media 

• Ensure accessibility and inclusivity for all attendees 

 

 

 



Heritage, Environment and Community  
2nd June 2025 
Agenda item 13. To discus and approve Christmas Working Group  
 

Proposed Structure 

The group will be chaired by a nominated councillor and include: 

• 2–3 councillors and Executive Officer  

• 2 representatives from local businesses 

• 2–3 community volunteers – the successful Tetbury Volunteer Hub 

• 1 representative from the local school or youth group 

Meetings will be held monthly from June to November, with additional meetings as needed closer to the 

event. 

Community Engagement 

To ensure the event reflects the wishes of the community, we propose a public call for ideas and 

volunteers. Residents will be asked: 

• What would you like to see at this year’s Christmas Switch-On? 

• Would you like to be involved in the planning and organising? 

Suggestions may include: 

• Live music or choir performances 

• A Christmas market with local vendors 

• Santa’s grotto and children’s activities 

• Light projections or themed displays 

• Food and drink stalls 

• A countdown and Market Lights on  

Feedback will be collected via the council website, social media, and local noticeboards. 

 
 

Budget and Resources 

The working group will operate within the existing events budget, with additional funding sought through 

grants. Council officers will provide administrative support and liaise with contractors and suppliers. 

EO achieved Christmas in Tetbury Grant via Build Back Better – Gloucestershire County Council  

 
 

 

 

 

 



Heritage, Environment and Community  
2nd June 2025 
Agenda item 13. To discus and approve Christmas Working Group  
 

 

Recommendations 

It is recommended that the Council 

1. Approves the formation of a Christmas Working Group for the 2025 Christmas Switch-On event. 

2. Follows Martins Law, which received Royal Assent in April 2025 – Appendix 1. 

3. Apply for Event Licence ACTIONED EO 

4. Apply for Road Closure ACTIONED EO 

5. Book professional security ACTIONED EO 

6. Book sound and lighting ACTIONED EO 

7. Contact Sure Team for 2025 Risk assessment ACTIONED EO 

8. Appoints a chair and invites expressions of interest from community members and local 

businesses. 

9. Launches a public engagement campaign to gather ideas and recruit volunteers. 

10. Reviews progress and provide an oversight through regular updates to the Events Committee. 

 
Conclusion 

The Christmas Switch-On is a cherished tradition that brings joy and unity to our town. By establishing a 

dedicated working group, we can ensure the event is well-organised, community-led, and truly magical 

for all who attend. 
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Appendix 1. 

It’s important for councils to follow Martyn’s Law—officially the Terrorism (Protection of Premises) 

Act 2025—because it plays a vital role in enhancing public safety and preparedness in the face of 

potential terrorist threats. Here’s why it matters: 

1. Protecting Public Spaces 

Councils often manage venues like town halls, community centres, parks, and markets—places 

where people gather. Martyn’s Law requires these spaces to assess and mitigate security risks, 

helping to prevent or respond effectively to attacks. 

2. Legal Compliance 

The law, which received Royal Assent in April 2025, introduces legal duties for venues and events 

based on their capacity: 

Standard Tier (200–799 people): Requires basic security measures and staff training. 

Enhanced Tier (800+ people): Requires detailed risk assessments, security planning, and coordination 

with authorities. 

3. Community Reassurance 

By following Martyn’s Law, councils demonstrate a commitment to public safety, which can reassure 

residents and visitors that their wellbeing is a priority. 

4. Preparedness Saves Lives 

Even in smaller towns and villages, being prepared for emergencies can make a significant difference. 

The law encourages proactive planning, which can reduce harm and save lives in the event of an 

incident. 

5. Moral Responsibility 

Martyn’s Law is named in memory of Martyn Hett, a victim of the 2017 Manchester Arena attack. It 

reflects a broader societal commitment to learning from past tragedies and ensuring they are not 

repeated. 

 

 

 

 

 

 



Committee and Date  Heritage, Environment and Community Committee 2nd June 
2025 

Agenda Item  14 

Subject  To note 80th   VE Day Event 

Accountable Members  All 

Accountable Officer  EO 

Summary/Purpose  Tetbury came together in an extraordinary display of unity and 
remembrance to commemorate the 80th anniversary of VE 
Day. The day was marked by a series of heartfelt and engaging 
events, reflecting the town's deep historical ties and 
unwavering community spirit. 
 
Event Highlights 
- Flag Raising Ceremony: The day commenced with the 
symbolic raising of the Peace Flag, signifying our shared 
commitment to remembrance and unity. 
 
- Proclamation by Town Crier: Tony, our esteemed Town Crier, 
delivered a stirring proclamation, setting the tone for the day's 
proceedings. 
 
- Historical Display: The History of Tetbury Society curated an 
insightful exhibition at the Market House, educating residents 
and visitors on Tetbury’s historical connection to VE Day. 
 
- Beacon Service: A moving beacon lighting ceremony took 
place at the Goods Shed, led by Rev Pauline Settlefield. This act 
served as a tribute to those who fought for peace. 
 
- Guest Speakers: Deputy Lieutenant of Gloucestershire, 
Caroline Duckworth, delivered a powerful tribute, alongside 
Mayor Cllr Peter Coleman, who expressed gratitude for the 
community’s engagement and support. 
 
Community Involvement 
The event was made all the more memorable by the 
participation of local groups: 
 
- Musical Contributions: The Nailsworth Silver Band, Tetbury 
Community Choir, and the children of St Mary’s and Sir William 
Romney schools enriched the occasion with uplifting 
performances. 
 
- Supporting Organisations: Tetbury Air Cadets and the Tetbury 
Firefighters contributed their presence, ensuring smooth 
proceedings and public engagement. 
 
- Volunteers: The newly formed Tetbury Volunteers played an 
instrumental role in managing event logistics, demonstrating 
the power of community collaboration. 
 



Acknowledgements 
Special appreciation is extended to: 
 
- Cllrs Zowie Baker, Nikki Ind, and Suzanne Sanderson, as well 
as newly elected Cotswold District Cllr Laura Hall-Wilson for 
their continued support. 
 
- The dedicated staff of Tetbury Town Council for their 
meticulous planning and coordination. 
 
- Connect AV for their exceptional sound and lighting services, 
which brought the event to life and ensured accessibility for all 
attendees. 
 
Conclusion 
The 80th anniversary of VE Day celebrations in Tetbury was a 
profound reflection of the town’s commitment to 
remembrance, unity, and history. The overwhelming support 
and participation from residents, officials, and volunteers 
reaffirmed our town’s collective spirit. Moving forward, 
Tetbury Town Council may consider building upon this success 
to further commemorate future milestone events, 
strengthening our community ties. 
 
Recommendations 
- Continuing engagement with local schools and music groups 
for future commemorations. 
- Strengthening community volunteering initiatives to facilitate 
future events. 
- Exploring additional historical exhibitions to further educate 
and inspire residents. 
 

                             
 

Recommendations  To note  

Financial Implications  £1500 earmarked Project 2024/25 

Report written by  EO 

 



Report to Heritage, Environment and Community committee  
Monday 2nd June 2025  
Agenda Item 13. To approve Town Crier Honorarium  

 
    

  
Report to a Meeting of  

Tetbury Town Council’s Heritage and Regeneration Committee 
to be held at 7pm on Monday 2nd June 2025 

________________________________________________________________________ 

Town Crier Honorarium 

Purpose of Report 
To approve the Town Criers honorarium  

Recommendation 
a) That the Committee approves the Town Criers honorarium of £650 to be paid from the Committees 

Projects budget for 2025- 2026. 
b) That the Committee approves the Town Criers honorarium as an on-going annual payment. 

Background 
The Town Crier attends many town events he is invited to: 80th VE Day Beacon Event, Civic Events, Woolsack and 
Christmas in Tetbury. As well as announcing Tetbury’s Heritage Weekend, Royal Birthdays, and celebrations. 
Tony is always readily available for any ad hoc events throughout the year. Tetbury share the Town Crier with 
neighbouring town Nailsworth – Nailsworth currently pay £500.00 per year. Due to travel expenses TTC 
increased the Honorarium in 2024 to cover the costs.  
 
On the competition front Tony represented the town in many competitions – winning best dressed couple at 
Wareham on 8th July 2017. Tony was also asked to attend the French Twinning event. 
 

              
Warwick Competition April 2018    80th D Day 2024 
 
Financial Implications 
£650.00 
 
Legal Implications 
None arising from this report. 
 
Victoria Bolwell 
Executive Officer  



Heritage, Environment and Community Committee 
2nd June 2025  
Agenda item 16. 

Committee  Heritage, Environment and Community Committee 

Agenda Item  16 

Subject  To discuss and approve Cotswold District Council – Town 
Centre’s Initiative 

Accountable Members  All 

Accountable Officer  EO 

Summery/Purpose  The project would involve bringing in a town centre specialist 
consultant to the town centres in the district with higher than 
average/rising vacancy rates, to identify the issues causing 
vacancies, to interview stakeholders and, working with the 
town councils, business/traders’ groups, identify potential 
solutions to alleviate the problem(s).   
The three towns proposed are Lechlade, Moreton-in-Marsh 
and Tetbury. A small financial contribution of £500 is 
requested from each town to supplement the £7500 from 
Cotswold District Council through the Government’s UK Shared 
Prosperity Fund. 
 
Preliminary enquiries have indicated that this kind of figure a 
consultant would: 
 

• Conduct site visits to provide a current audit of all 
business uses in the town centres 

• Map business and organisation sectors 
• Benchmark vacant unit levels 
• Provide initial suggestions regarding reducing the 

proportion of vacancies 
• Include an overall vitality assessment for each 

centre 
• Test business sentiment on priority improvements, 

through feedback visits 
• Engage the views of key local stakeholder 

organisations for each town 
• Propose a plan of short-term actions on a range of 

place improvements 
 
A procurement process would be undertaken to engage a 
consultant.  It is anticipated that the work would start during 
the summer of 2025 and take no more than a couple of months 
to complete. 
Tetbury’s participation in the Town Centres Initiative is a 
proactive step toward securing the future of its town centre. 
The insights and recommendations from a specialist consultant 
will provide a solid foundation for targeted improvements and 
long-term planning. The financial contribution required is 
minimal compared to the potential benefits, making this a 
highly cost-effective opportunity. 

Recommendations  To approve Tetbury’s participation  

Financial Implications  £500.00 

Report written by  EO 

 



Heritage, Environment and Community  
2nd June 2025 
Agenda Item 17  
 

Committee  Heritage, Environment and Community Committee  

Agenda Item  17 

Subject To approve allotment fees for 2025/26 

Accountable Members  All  

Accountable Officer EO 

Summery/Purpose  The primary purpose of our allotments is multifaceted. These 
green spaces are allocated to individuals or groups within our 
community to cultivate plants, vegetables, and flowers for 
personal consumption, leisure, and education. Beyond being 
spaces for horticultural activities, they serve as hubs for 
fostering a vibrant sense of community spirit, promoting 
healthy living, and facilitating environmental stewardship. 
 
Current State: Having all 18 allotments occupied with a 
substantial waiting list of 98 individuals demonstrates a high 
demand for these community spaces within Tetbury.  
 
We currently charge £55 for a large plot (11 = £605) and £45 
for a small plot (7 = £315). 
The only outlay to the council currently is the water supply that 
is approximately £15 per month 
 
propose to keep the allotment rates at their current level to 
maintain affordability and stability for all members. 
 
 
 
 
 
 
 
 

Recommendations  To keep the allotment rates at their current level to maintain 
affordability and stability for all members. 

Financial Implications  Monthly Water charge approximately £15.00 per month. 
 

Report written by  EO 
 

 



Heritage, Environment and Community Committee 
2nd June 2025 

Committee and Date  Heritage, Environment and Community  

Agenda Item  18. 

Subject  To discuss and approve supporting a Community Co-operative 
Coffee Cup Recycling Station 
 

Accountable Members  All 

Accountable Officer EO 

Summery/Purpose  Executive Summary 
This report proposes the establishment of a Community Co-
operative Coffee Cup Recycling Station aimed at reducing 
waste, promoting sustainable practices, and community 
engagement. The initiative will collect used disposable coffee 
cups from local cafés, and businesses. 

1. Background and Rationale 

Disposable coffee cups are a significant source of waste in our 
community. These cups are often discarded in general waste, 
contributing to landfill volume and environmental pollution. 
However, coffee cups can be recycled and repurposed into 
various eco-friendly products. 
A community-led recycling station would: 
- Reduce landfill waste 
- Support local recycling initiatives 
- Encourage circular economy practices 
- Provide educational opportunities on sustainability 

2. Project Objectives 

- Environmental Impact: Divert coffee cup waste from landfills 
and reduce environmental pollution. 
- Community Engagement: Involve residents, schools, and local 
businesses in a shared sustainability effort. 
- Economic Opportunity: Create potential for small-scale 
product development (e.g., recycled paper products, eco-
friendly materials). 
- Education and Awareness: Promote environmental literacy 
through workshops and volunteer programs. 

3. Operational Model 

The station will operate as a co-operative, meaning it will be 
owned and managed by its members, residents, businesses, 
and volunteers. Key features include: 
- Collection Points: Strategically placed bins at cafés, 
community centers, and markets. 
- Processing Hub: A central facility where coffee cups are 
cleaned, processed, and repurposed. 
- Distribution: Free or low-cost recycled products for 
community use, schools, and members. 
 



Heritage, Environment and Community Committee 
2nd June 2025 

4. Partnerships and Stakeholders 
Potential partners include: 
- Local cafés and coffee shops 
- Recycling companies and waste management services 
 
5. Budget and Funding 
Funding sources may include: 
- Local business sponsorships 
- Community fundraising 
- Environmental innovation funds 

6. Monitoring and Evaluation 

Success will be measured through: 
- Volume of coffee cups collected monthly 
- Number of participating households and businesses 
- Reduction in waste sent to landfill 
- Community feedback and engagement levels 

7. Conclusion and Recommendations 

The Community Co-operative Coffee Cup Recycling Station is a 
low-cost, high-impact initiative that aligns with the council’s 
sustainability goals. It empowers residents, supports local 
ecosystems, and fosters a culture of environmental 
responsibility. 
 
 
 
Recommend the council: 
1. Approve the pilot project for a 12-month trial. 
2. Provide nonfinancial support. 
3. Supports partnerships with local businesses and waste 
services. 
 

Recommendations  To approve 

Financial Implications  None  

Report written by  EO 

 



Heritage, Environment & Community Committee  
2nd June 2025 
Agenda item 20. Correspondence  
 

Sent: Tuesday, May 20, 2025, 9:49:48 AM 

To: Zowie Baker <zowie.baker@tetbury.gov.uk> 

Subject: Health and Wellbeing  

  

Hi Zowie, 

 

I live in Tetbury and till recently was a Creative Arts Practitioner working with the 
Alzheimer’s Society, the NHS and hospices. 

 

I’m now retired and aware of the need in Tetbury for creative activities to help with 
mental issues. 

 

I am now in a position to offer my services free. 

 

If this is of interest, please let me know, 

 



 

We received a phone call (27/5) regarding trees in Braybrook, the resident stated the trees are 

so overgrown their neighbours could not open their windows, the trees mentioned are 

planted on a slight incline and are also blocking light to the back of the houses. 

 

 Hi Roxie, 

No problem at all, I have put a note in my diary to have a look on Friday first thing en route to Friday’s job. 
 
Also these trees are inside an area TPO, so it would have to be an application section 198 to CDC and that 
takes eight weeks, unless the trees are dangerous. 
Very best, Ben. 

 
BENJAMIN KING  
DIRECTOR OF KING'S TREE SERVICES LTD  

 

 



Heritage, Environment and Community – Monday 2nd June 2025 
Agenda 20. Correspondence Received 

 
My name is Bernadette Bell, Chair Tetbury and District u3a. 
 
Jeremy Iles-North our founder member has recently passed away. 
 
We would like to commemorate his passing by planting a rose in the Anniversary 
garden. 
 
The suggestion is a Peace rose one of his favorite . 
 
We would also like to include a Plack to commemorate Jeremy. 
 
Can you let me know if this is possible and the cost. 
 
Thank you 
 
 
 
 
Notes: 
 
29.05.25 Having spoken to Tetbury in Bloom representative, I have been advised that there is no 
room for a rose to be planted within Anniversary Gardens, may I suggest that we contact the Chair of 
U3A to either plant the rose in the memorial area of the Goods Shed (behind the picnic area) or to 
place a memorial plaque on one of the benches in and around town. 
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