Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

TETRLH TOW— (OonuCu-

our responsibility for ensuring that there is a sound system of internal contral, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

Agreed
Yes | No* Yes' means that this authority

1. We have put in place arrangements for effective financial prepared its accounting statements in accordance
management during the year, and for the preparation of — with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of internal control made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud = for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect e
on the ability of this autharity to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for during the year gave all persons interested the opportunity to
the exercise of electors’ rights in accordance with the inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations. v

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those faces and dealt with them properly.
risks, including the introduction of internal controls and/or
external insurance cover where required. '-/

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of internal audit of the accounting controls and procedures, to give an objective view on whether
records and control systems. — internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised responded to matters brought to its attention by internal and
in reports from internal and external audit. v external audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on v end if relevant.
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including has met all of its responsibilities where, as a body
charitable. In our capacity as the sole managing corporate, it is a sole managing trustee of a local
trustee we discharged our accountability trust or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent —
examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

2™ 06100 w
Chairman

and recorded as minute reference:

TC Qq OQD IQZ Clerk Mm =

TETRWEH. Gov- b C.
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Section 2 — Accounting Statements 2021/22 for
TETRLY TO—w (DO

Year ending

31 March
2021
X

373,02

31 March
2022

1. Balances brought
forward

£
A, AT

agree to underlying financial recoras

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

o S e

3O

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

W),

122,123

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs

2139

199, YO

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital
repayments

237 [3.2&5

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

133,620

uss 859

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

Wy, &8

S5, WuS

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

A0S 8!

[ Z_Sg

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

pesSTATER
1,2

9. Total fixed assets plus
long term investments
and assets

hSEA,95>

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

37430

332, ¥R2.

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only)
Disclosure note re Trust funds
(including charitable)

o

The Council, as a body corporate, acts as sole frustee for
and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

presented to the authority for approval
@wogojr
DG OG0

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

X6 QD

as recorded in minute reference:

TTUS OGIKKE).

Signed by Chairman of the meeting where the Accounting
ts we proved

Annual Governance and Accountability Return 2021/22 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Page 5 of 6



Annual Internal Audit Report 2021/22

TETROCH TOW COunDCI—

oy . cov- b

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment af compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authorily's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Sei
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all

significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

e d O Ol 0D

A. Appropriate accounting records have been properly kept throughout the financial year,

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves wers appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptiy
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

G. Salaries to employees and allowances 10 members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained,

I. Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the carrect accounting basis {receipts
and payments or income and expenditure), agreed to the cash book, supparted by an adequate audit
trail from underlying recards and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2020/21 AGAR tick “not covered")

L. The authority publishes information on a free to access website/webpage up to date at the time of
the internal audit in accordance with any relevant transparency code requirements \/

S NN N AN ANAN

\

M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published \/
on the website and/or authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2020/21 AGAR /
(see AGAR Page 1 Guidance Notes).

O. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

Forany other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

os lw|won 2| €)202e BRWGET ¢, ROWEA FCA

Signature of person whao :
carried outthe internal audit Wﬂ Q’A' Date 19 / ob I 2007

“If the response is 'no’ please state the implications and action being taken to address any weakness in control [dentified
(add separate sheets if needed).

“*Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2021/22 Form 3

] C Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities




2|qel2|0} 218 $S3| JO 0TI JO SIOUBLIEA

3|qesa|0} aJe 3 0} dn jo siouss Buipunoy

ON %609 896'1Z-

panowsal Jo paseyoind ae S3A %690l 618'/8L-

SwWa)l usym pue se Ja)siBay 1assy Ino Buepdn a4 ([ pIEMIO) BUIAO PUE PaJoaLiod Usag Mou
sey ainBly sy} 1091100Ul SEM 21nBly By} SB pajejsal 9 0} SPIdU |Z/0Z0T Ul ainBly Jasse paxiy ay L

ON

6¥V'61S 869'70L

S3A %SZ'69L 6E8'T6T

“JUBID PIA0D DO U} Woly £0Z°01L3F PUE [y AJUNWILIOD aU) Joj Spew alam
sjuswAed 9oL S 055'89Z3 "BaJE Ae|d AjlUNWWOD meu ay) spiemo) pied sem L0€'€Z3 22/120T Ul

ON %000

o

T L

ON %99'9 152'vL-

S3A %0L'LL  EVE'60€-

JIE L

“1oeloid pajeidwon siy} uo juads usaq mou sey eale Aejd AJUNWWIOD MaU 8y} IO}

suoneuop ||y ‘10efosd aseallels ay) Jo JusudojeAspal sy} UM Isisse 0} sjuelb wnssnjy 810 dur
woyy Juads usaq sey 81.2'gz3 Juswdojaaap sy} Joj sidiedss 90| S By} Woly 0G5 '89ZF POAISDR)
Mmou aAeY Aay) pue paouswiod sey awwelbosd juswdojaaspay ||eH sulydioq 8y ZzZoz ul

‘eaJe Aejd AJIUNWWOD MaU B JOj SUORBUOP Ul 6Z9'GZ3 pue JaouO Burag|iepn e Aojdwe oy 1ounod
UMO | 8y} MOJ|E 0} JUBJD PIACD ODO 000'0Z3 '9SEOUIBIS UBLIOJOIA B P(INgal 0} Lyy'0Y3 SIUelD
wnasniy 8210d 0P’ LLES I1BY AJUNWWIOD MaU € Jo} SWooUl 9018 PaAIRd8I O L L 12/0202 Ul

I 1AM

ON %00. osy'sz [Coswese] [Coooweel
% 3 3 3
So.nblj bUI0AANS pUE SAELIEU apnjoul JsNil) AjLIoyINe J9jjews wody uoieue|dx3y ipalinbay  dduelep ddueUeA  ZZ/LZ0Z 12/0202
uoneue|dxg

wmr__;otom [ejol O}

UE SjusW)SaAU| wid) BuoT Jayio snid s1assy paxid [el10] 6

SJUBLLISBAU| WIS | HOYS PuE YseD [B10] 8

piemio pause) seoueleg /

suawAed J8uio IV 9

juawAeday [eydeDsalsiu| ueo g

SIS0D JBIS ¥

sidisoay JBYIO [e10L €

SaIAST puE sajey J0 jdedald Z

piemio4 Jybnoig ssoueleg |

*(z xog) anjeA salns| g sejeipdasaid

|enuuE oy} 9oIM UBY} BJ0W S| 2INBY (2 X0g) SeAIasal [e}0} ay) i GE) IXaU AU} UO SaIasal panoidde Jo umopyesiq & «

teak

O 1eak UORBLIEA % 8U} JO SSa|pIebal uojeue|dxa a1iNbal 810Ul 10 000'00L3 JO SBOUBLEA :SPIEMUC LZ/0Z0Z WO MBN «
(0023 ueyY) SS9 JO SBOUEBLIEA JdR0X8) SBX0q [ENPIAIPUL 10} S|BJ0} U9BMIS] %G | UBY) 30U JO SBOUBLIEA «

:JUBAS|a) B19YM SaX0q

uaa1b ayj u1 pabbejy oq [Im ey Buimojos ay) 10} ‘senjen [esuawnu Buipn|oul ‘suoieueldxa |jny apiaoad aseald ‘JxaN
saxoq pajybiyBiy BATF J[e Ul YYDV U} JO Z Uondag wouy sainby pasuj

PUE S[10UN0O [220]) BaJe AJUNOD
“Aoyine Jajews Jo aweN

eulo} o4d - saduelieA jo uojjeue|dx3y



Tetbury Town Council

Supporting Reserves Reconciliation for ANNUAL RETURN 31 March 2022
Explains the difference between boxes 7 & 8 on the Annual Return

Code Description Last Year £ This Year £
Total Reserves 704,698.09 519,448.64

100 Debtors 1,204.30 0.00
105 VAT Control Account 2,691.85 7,468.88
120 VIC Stock 2,853.10 2,782.00
130 Police Musem Stock 173.95 173.95
Less Total Debtors 6,923.20 10,424.83

500 Creditors 9,085.76 7,340.86
520 Credit Card Creditor 0.00 873.07
Plus Total Creditors 9,085.76 8,213.93

Equals Total Cash and Bank Accounts 706,860.65 517,237.74

200 TTC - Current Account 388,428.20 35,063.20
210 TTC - Deposit Account 315,703.86 132,373.04
220 TTC Contingency 0.00 85,007.35
240 Police Museum 0.00 19,955.78
250 Dolphins Hall - S106 0.00 239,509.14
260 Petty Cash Office 200.00 105.65
270 VIC - Current Account 2,498.59 5,222.45
280 Petty Cash VIC 30.00 1.13

Total Cash and Bank Accounts 706,860.65 517,237.74




Contact details
Name of smaller authority:_TETBURY TOWN COU NCIL

County Area (local councils and parish meetings only):__ GLOUCESTERSH'RE

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair

Name TARA NIBLETT PETER COLEMAN

Address THE OLD COURTHOUSE 19 HELENA COURT
63 LONG STREET HAMPTON STREET
TETBURY TETBURY
GLOUCESTERSHIRE GLOUCESTERSHIRE
GL8 8AA GL8 8PG

Daytime 01666 504670

telephone

number

Mobile 07771 550 685

telephone

number

Email address ceo@tetbury.gov.uk petercoleman@tetbury.gov.uk




